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    A table created using the method descibed.
  
 
 
 
A text field is a special tool with Adobe Acrobat that allows to type in, save or print any text within a PDF file. Such fillable field forms are convenient for preparation of various applications for instance tax forms. With Adobe Acrobat it is also possible to create a table by replicating a field box in two dimensions.
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    Step 1
  
 
Launch Adobe Acrobat.



      Video of the Day
    
 





    Step 2
  
 
Click the menu "File" and "Open" to browse your computer and open a PDF file.




    Step 3
  
 
Navigate to "Tools," "Advanced Editing" and select the "Text Field Tool."
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    Step 4
  
 
Hold the mouse left button to draw a rectangle. Then release the button. The "Text Field Properties" window should appear.




    Step 5
  
 
Select the tab "Appearance" and click on the box that is next right to "Border Color." Select a color that should appear around the box (usually black). Click "Close."
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    Step 6
  
 
Put the mouse cursor inside the field box and move it to a desired position while holding the mouse left button. Keep in mind that this field box would be the left upper cell of the future table.
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    Step 7
  
 
Click "Advanced," "Forms," "Fields" and "Create multiple Copies" to bring up a "Multiple Copies" window.
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    Step 8
  
 
Enter a desired number of rows in the field next to "Copy selected fields down." Then enter a desired number of columns in the field next to "Copy selected fields across."




    Step 9
  
 
Click "OK" to create the table.
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    Step 10
  
 
Click on '"Hand Tool" located on the Adobe Acrobat toolbar or click the menu "Tools," "Basic" and "Hand Tool."




    Step 11
  
 
Click on any cell in the table and type a text inside.





      Advertisement
    
 
 



      Advertisement
    
 
 


    
 Techwalla may earn compensation through affiliate links in this story. Learn more about our affiliate and product review process here.
 



 People are Reading

 
          1
        
      
   
            How to Capture an Image From a PDF File
          
   


          2
        
      
   
            Definition of Merge Cell
          
   


          3
        
      
   
            How Do I Create a Text Box in Excel?
          
   



 


 
 You May Also Like

 
          1
        
      
   
            How to Set Up a Mailing List in Excel
          
   


          2
        
      
   
            How to Convert Pivot Table to Data Table
          
   


          3
        
      
   
            How to Create Flowcharts in InDesign
          
   



  



 
 
 



 


 

 Report an Issue
 
          Contact*:
           
          Severity*:
          High
Normal
Low

 
          Description*:
          
  Screenshot loading...


 
Cancel 
        Submit
      
 
    
 

  



    
    
    
    
  
    